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1. O6mmue noJioKeHust

1.1. byxranTepus siBiIsieTCsl CaMOCTOSITEIIbHBIM CTPYKTYPHBIM MOJpa3/elieHueM
['BIIOY «Tpounkuii ne1arorudeckKuii KOJIemK»

1.2. byxrantepusi co3gaeTcs M JIMKBUJIMPYETCS MPHUKA30M PYKOBOJUTES
OpraHu3aluu.

1.3. byxranrepuro BO3IJIaBiIsieT TIJIaBHBIM Oyxraiatep, Ha3HayaeMbli Ha
JOJDKHOCTh PUKA30M
PYKOBOIUTEIISI OpraHU3aLIUH.

1.4. Ha Bpemsi OTCYTCTBUS IJIaBHOro Oyxrajirepa pyKOBOJCTBO OyXrairepHuein
BO3JIaraeTcss Ha KOro-imbo U3 COTpyAHUKOB OyXrajaTepuu MPUKa3oM.

1.5. Corpyanuku Oyxrantepuu Ha3HA4alOTCsl U OCBOOOXKIAI0TCSL OT 3aHUMAEMO
JOJDKHOCTH '

IPUKA30M PYKOBOJIMTENISl OPraHU3al|| 110 IPE/ICTaBICHHIO TJIaBHOTO Oyxrairepa.

1.6. I'maBHbIii Oyxrairep Ha3HA4aeTCs MU OCBOOOXKIAETCS OT 3aHUMAEMOU

JIOJDKHOCTHU IIPUKa30M
PYKOBOJIUTEJIS] OpraHU3AIIH.
Bl B CBOEH JeSTEJIBHOCTH Oyxrairepust PYKOBOJICTBYETCS:

— JICUCTBYIOIUM 3aKOHO/ATeIbcTBOM Poccuu 1 HOpMaTUBHON TOKyMEHTALUEH,
pacrpocTpaHsIoUIeicsi Ha JesSTeNbHOCTh OyXrajiTepuu, CTaHAapTaMu B o01acTu
peryaupoBaHusI
Oyxyuera;

—yCTaBOM OpraHU3alluy;

— YYE€THOM ITOJIUTUKOM;

— HACTOSIIUM MOJIOKEHHUEM;

— MHBIMHU JIOKQJIbHBIMU aKTaMU OpraHU3allyiH.

2. CTpykrypa
2.1. Crpykrtypy H INTaTHYIO YHUCJIEHHOCTh OyXrajJiTepud YTBEpXKAaeT

PYKOBOJMTENH OpraHU3aI|H 10 [IPE/ICTaBICHHIO IIaBHOT0 OyXranrepa.
2.2. PacmpenerneHue OO0SI3aHHOCTEH MeXJy COTPYAHHMKaMH OyXrajiTepuu

IPOU3BOJIUTCS IJIaBHBIM
OyxrajrepoMm.
3. 3apaun
3.1. OcyuiecTBieHde BHYTPEHHEIO KOHTPOJS — COBeplIaeMbIX  (DaKkToB
XO3SIHMCTBEHHOM YKA3HU B

npejesiax KOMIIETeHIIUU COTPY/IHUKOB OyXrajaTepuu.

3.2. ®opMUpOBaHHE IOJHONH M JIOCTOBEPHOW WHQPOPMALUH O JEATEIbHOCTH
OpraHM3allii W €€  HMYLIECTBEHHOM IIOJIO)KEHHH, HEOOXOAMMOM BHYTPEHHHM
MoJb30BaTelisiM  Oyxranrepckoid  ((pUHAHCOBON) OTYETHOCTH — PYKOBOIAMTEIISIM,
yupeauTessivM, COOCTBEHHMKAM MMYyINECTBAa OpraHM3allid, a TakXKe BHEIIHUM
I0JIb30BATENISIM —MHBECTOpPaM,  KpeIuTopaM U JIpYTHM MI0JIb30BATEIISIM
Oyxranrepckoit (pruHaAHCOBOI) OTYETHOCTH.

3.3. Obecneuenue wuHPOpMalHeld, HEOOXOAUMON BHYTPEHHHM H BHEIIHHM
T0JIb30BaTE/IsIM  OyXTaJTePCKOM OTYETHOCTH JUIs KOHTPOJsS 3a COONIOJEHHEM
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3aKoHOJIaTeNIbeTBa Poccuiickoit MDeepaliviyl MpU OCYIIECTBIECHUH C/IEIOK, COOBITUH,
oreparyii, CBS3aHHBIX C JESTEIBHOCTBIO OpraHu3alliM, UX LelIeco00pa3sHOCThIO,
HaJuuueM U JIBHOKCHUEM UMYyIIeCTBa u 00s13aTENbCTB,
MCIIOJIb30BAHMEM  MaTepHAJIbHBIX, TPYJAOBBIX M (UHAHCOBBIX pECypcoB B
COOTBETCTBUHM C yTBEP>KICHHBIMU HOpMaMH, HOPMaTUBAMHU U CMETAMH.

3.4. llpenorBpallleHue  OTPULATEIBHBIX  PE3YyJbTAaTOB  JESITEIBHOCTH
OpraHu3alid ¥ BbISIBJICHUE BHYTPUXO3SHUCTBEHHBIX pE3epPBOB oObOecreueHus ee
(UHAHCOBOU yCTOMUMBOCTH.

4. ®ynkuun

4.1. ®opMupoBaHUE YUYETHON MOJUTUKHA B COOTBETCTBUU C 3aKOHOJATEIBCTBOM
0 OyXraJITepCKOM y4eTe M HaJOroo0JI0KEHUH UCXO/Isl U3 CTPYKTYPBI B OCOOEHHOCTEH
NEeSITEIbHOCTA  OpraHM3aliK, HeoOXOAUMOCTH ofecriedyeHusi ee (UHAHCOBOM
YCTOWYUBOCTH.

4.2. PaGora 10 TOJArOTOBKE W IPHUHATHIO pabodero miaHa cueToB, (Gopm
MePBUYHBIX YYETHBIX
JIOKYyMEHTOB, TPUMEHSIEMBIX Ui OgopMieHUs (AaKTOB XO35UCTBEHHON JKU3HH,
peructpoB Oyxyyera.

4.3. Pa3paboTka (opM TOKyMEHTOB BHYTpeHHeH Oyxrantepckoi ((pruHaHCOBON)
OTYETHOCTH.

4.4. OOCecrnieyeHure TMOpsKa TMPOBEJIEHUS WHBEHTapHU3aliii aKTHUBOB H
00s13aTeNbCTB.

4.5. ObOecrieueHne COOJIIOJEHUSI TEXHOJIOTHH 00paboTKu OyXraiarepckoi
uH(pOpMALIMK U TTOPSIIKA JOKYMEHTO000poTA.

4.6. HemnpepbIBHBIA ydYeT aKTHBOB, 00s3aTeNbCTB, (AKTOB XO3SIMCTBEHHOM
KW3HU, WMCTOYHUKOB (DUHAHCUPOBAHUS JESTEIBHOCTH OpraHu3aliH, JOXOMO0B,
PacxoJI0B, MHBIX OOBEKTOB yUueTa, YyCTAHOBJIECHHBIX (ejiepallbHBIMU CTaHAapTaMH.

4.6.1. CBoeBpeMeHHOE OTpa)KeHUE Ha cyeTax OyXydeTra oneparyii, CBA3aHHBIX C
JIBHKEHHEM OCHOBHBIX CPEJCTB, TOBAapHO-MAaTEPHAIBHBIX LIEHHOCTEH M JIEHEXHBIX
CPEJICTB U T. JI. HA OCHOBaHUH TIPE/IbSIBIIEHHBIX IEPBUYHBIX TOKYMEHTOB.

4.6.2. YdeT wusNepKeK NPOU3BOJACTBA U OOpaIleHMs], MCIIOJHEHUS CMET
pacxojioB, peau3alid MPOAYKIMHU, BBINOJHEHHUS] paboT (yciyr), pe3yibTaToB
JeSITeIbHOCTHA OpraHu3alliy, a Takke (PMHAHCOBBIX U PACUETHBIX OIlepaLuy.

4.7. CBOeBpeMEeHHOE U MPaBUIHLHOE OQOPMIIEHNE JOKYMEHTOB JUIsl OpraHU3aliu
¥ BeJleHHs Oyxydera, oOeclieueHWE WX COXPAaHHOCTH, O(QOPMIIEHUS M Cla4d B
YCTaHOBJIEHHOM IIOPsIJIKE B apXUB.

4.8. CocraBjieHHe SKOHOMHYECKH OOOCHOBAHHBIX OTYETHBIX KaIbKyJIAIUI
ce0eCTOMMOCTH ITPOJIyKIIMH, BBIIIOIHIEMBIX paboT (yciyr).

4.9. ObecrieyeHre CBOEBPEMEHHBIX U TOJIHBIX PAacYeTOB 10 3apabOTHOM ILIaTe.

4.10. ITpaBuIbHOE HAYUCIICHHE W TIEPEUYHCIICHIE HAJIOTOB U COOPOB B OIOKETEI,
CTPaxOBBIX B3HOCOB B I'OCY/IapCTBEHHbBIE BHEOIO/DKETHBIEC (DOH/IBI, IUIATEXEH B OaHKH,
Cpe/ICTB Ha (PMHAHCUPOBAHUE KAIIUTAJILHBIX BIIOXKEHHUH U T. 1.

4.11. Pacuer skoHOMUH (DOHIA 3apabOTHOM ILIATHl U BHEOIOKETHOIO dbonma
JUIE  TIPUHSTHST pElIeHUusT O  MaTepUaJlbHOM CTHMYJIMPOBAHUU COTPYIHHUKOB
KOJUIEDKA.




4.13. Yuactue Hapsigy ¢ OpyrMMH Cily>)kOaMé B MPOBEJACHUU 3KOHOMHYECKOTO
aHalM3a XO3SIMCTBEHHO-(MHAHCOBOM JIESATENBHOCTH OpraHW3allMd 10 JaHHBIM
OyXrajaTepckoro y4dera ¥ OTYETHOCTH B IIEJISIX BBISBICHHS BHYTPUXO3SHCTBEHHBIX
pe3epBOB, YCTPAaHEHHUs [1I0TEPh U HEMPOU3BOICTBEHHBIX 3aTpar.

4.14. Yyactue B Oo(OpMIICHMH MaTepHaJIOB IO HEJOCTayaM M XHINEHUSIM
JEHEXKHBIX CPEACTB W  TOBAapHO-MAaT€pUAIbHBIX LIEHHOCTEH, Iiepenada B
HEOOXOIMMBIX CIIy4asiX 3TUX MAaTEePUAJIOB B CJIEJICTBEHHBIE U CyI€OHbIE OPTaHBI.

4.15. OOecnieueHue CTPOroro CoOONIOJIEHUST CMET aJMHHHCTPATHBHO-
XO3SMCTBEHHBIX W JPYIHX = pacxoloB, 3aKOHHOCTH CIIMCAaHHSI CO CYETOB
OyXrajaTepckoro ydera HeJoctad, 1eOUTOPCKOM 3a10JDKEHHOCTH U JIPYTHX MTOTEPb.

4.16. KoHTpoib KaccOBOW JMUCHMIUIMHBI YIOJHOMOYEHHBIMU COTPYAHHKAMH
Oyxranrepu B  mOpejesiax  KOMIIETEHIMH, YCTAHOBJIEHHOW  JIOJDKHOCTHOM
UHCTPYKIMEH U nosioxkenusmu banka Poccun.

4.17. CocraBnenue OajlaHca U ONEpPAaTHBHBIX CBOJHBIX OTYETOB O JOXOJAX H
pacxojax CpeicTB, 00  HCHOJB30BaHUM Oro/pKera, Ipyroid OyxraiaTepckodl u
CTaTUCTUYECKOW OTYETHOCTH, IPEJCTAaBICHHE KX B YCTAaHOBJICHHOM IOpSAKE B
COOTBETCTBYIOIIUE OPTaHBbl.

4.18. PaccmoTrpeHue W BU3UPOBAaHUE TJIABHBIM OyXTraJITepOM CITyXKalluX
OCHOBAaHUEM /ISl IPUEMKH U BBIJIAYH JCHEKHBIX CPEJICTB, JIOrOBOPOB M COIVIAIIEHUH,
3aKJIIOYaeMbIX OpraHu3alledl Ha IMOJXy4YeHUe WIM OTIYCK TOBapHO-MaTepUaIbHBIX
LIEHHOCTe! M Ha BHINIOJIHEHHE paboT M yCIyT, a TakXe JOKYMEHTOB, YyCTaHOBJIEHHBIX
B COOTBETCTBMH C ITyHKTaMu 4.2—4.3 HACTOSIIETO MOJIOKEHUSI.

5. lIpaBa

5.1. Byxranrepust umeeT clielyloniie npasa.

5.1.1. TpeGoBath OT Bcex IojpaselIeHuii OpraHu3aluu COOMIOIeHUs MOPsIKa
oopmiieHHs] Olepalyii U MpeiCTaBIeHNUs] B YCTAHOBIEHHbBIE CPOKU HEOOXOIUMBIX
JIOKyMEHTOB U CBEJICHUM.

5.1.2.  TpebGoBate OT pykoOBOgUTENEH CTPYKTYPHBIX IOJpa3feeHui
OpraHu3alMd W OTJICJIBbHBIX CHENUAIUCTOB NPHUHATHUS Mep, HaIpaBICHHBIX Ha
obecrieyeHue NpaBUIbLHOM OpraHu3anuu Oyxydera.

5.1.3. BHocutp npemioxeHuss pyKOBOACTBY OpraHu3alid O NPUBJICYCHUH K
MaTepUAIbHON W JUCUUIUIMHAPHOW OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ IO
pe3yjibTaTaM IIpOBEPOK.

5.14. He npunuMarh K HCHOJIHEHUIO U OQOPMIICHUIO JOKYMEHTBI IIO
orepanusiM, KOTOpble IIPOTUBOpPEYAT 3aKOHOAATENILCTBY M YCTAHOBIEHHOMY IOPSAKY
NPUEMKH, XpaHEHUsI U PACX0J0BaHUsl JICHE)KHBIX CPEJICTB, TOBAPHO-MATEPUANILHBIX U
Ipyrux LEHHOCTeW, a Takke 0e3 COOTBETCTBYIOIIErO0 pacHOpsDKEHHs JAMpEKTOpa
KOJUJIE/KA U IOPUCKOHCYJIBTA.

5.1.5. Bectu nepenucky mo BoIpocam OyXrajaTepcKoro ydera U OTYETHOCTH, a
TAK)Ke JIPYTHM BOIpPOCaM, BXOJSIIAM B KOMIIETEHLHMIO OyXraaTepud H He
TpeOyIOLIUM COTJIACOBAHUSI C PyKOBOJMUTEIIEM OpraHU3alliH.

5.1.6. IlpencraBuTenbCTBOBATH B YCTAHOBJICHHOM IIOPSIKE OT HMEHH
OpraHu3aliyd [0 BOIPOCaM, OTHOCSIIMMCS K KOMIIETEHIMHM OyXraiaTepud, BO
B3aUMOOTHOIIIEHUSIX C  HAJIOrOBBIMH, (DMHAHCOBBHIMH OpraHaMH, OpraHaMu



rocy/1apCTBEHHBIX BHEOIODKETHBIX (POHIOB, OaHKAMU, KPEIUTHBIMUA YUPEKACHUSIMHU,
UHBIMA TIOCYAApPCTBEHHBIMU OpraHU3alUsMM, a TaKXKe JAPYTMMH OpraHU3alUsMH,
YUPEXICHUSIMU.

5.1.7. llo cornacoBaHWi0O C pPYKOBOAMTEJIEM OpraHW3alii [pPHUBIEKAThH
JKCHEPTOB M CIELHMAIUCTOB B 00JIacTU OyXraJITepcKoro ydera Juisi KOHCYJIbTALMM,
[IOJINOTOBKH 3aKJIFOYEHHM, PEKOMEHIalUH U NPeIJI0KEHUH.

5.1.8. JlaBaTh yka3aHUs CTPYKTYpPHBIM TOJ(pa3/ieJIeHUsIM OpraHu3aliy I0
BOIIPOCaM, OTHOCSIIMMCS K KOMIIETEHIMH OyXraaTepud M BBITEKAIOIUM U3
(GynK1Ui, KOTOpBIE NepevrcieHs! B HacToseM [Tonoxenun.

5.1.9. TpeGoBare M moiydaTh MaTepHalbl, HHPOPMAIUIO, HEOOXOAUMBIE IS
JeSITeIIBHOCTH
Oyxranrepuu, OT CTPYKTYPHBIX TIOJ[pa3/ielIeHUi OpraHu3aluu.

5.1.10. OOpamiatbcst ¥ MOMy4aTb OT CTPYKTYPHBIX IOJpa3zeleHHH
OpraHu3aliy, TOCYJIApCTBEHHBIX MPEANPHITHA M YUYpeKJeHUH HeoOXoquMyro
METOJUYECKYIO, IIPAaBOBYI0 M KOHCYJIBTAIMOHHYIO IIOMOIIb B BBHINIOJHEHUU 3a/ady,
BO3JIO)KEHHBIX Ha OyXTalTepHIO.

5.1.11. JlaBath pa3bsiCHEHUSI U PEKOMEHJALMU I10 BOIIPOCAM, BXOISIIUM B
KOMIIETEHIIUIO OyXTaJTepuH.

5.2. I'maBHbI# Oyxrajirep UMeeT Clie/yIOIIHe paBa.

5.2.1. B ciyuyae oOHapyXeHHsI HE3aKOHHBIX JEHUCTBHH JODKHOCTHBIX JIUIL
JIOKJIa/IbIBAaTh O HUX PYKOBOAMTENIO OPraHU3aLMHU ISl IPUHATHS Mep.

5.2.2. BHocuTh mnpemioKeHus PyKOBOACTBY OpraHU3allMM O IMepeMelleHUun
COTPYAHHMKOB  Oyxrantepuu, MX IOOIIPEHHH 3a YCHEIIHYI0 paboTy, a TaKxke
[PE/UIOKEHHs O HAJIOKEHUH JUCHUIUIMHAPHBIX B3BICKAHUW Ha COTPYIHUKOB,
HapyIIAOUMX TPY/IOBYIO JUCLIUILIINHY.

5.2.3. CornacoBsiBaTh ¢ PyKOBOJUTEIEM BOIPOCHI HAa3HAYEHUS], YBOJILHEHUS U
NepeMelleHHsl COTPYAHMKOB OyXraiaTepun.

5.2.4. TlpumensTs N0 COIJIaCOBAHMIO C PYKOBOJMTENEM OpPraHMU3allMd Mepbl
noompeHus aub0 Mepsl B3bICKaHUS. Mephl B3bICKaHHUsI MOTYT NIPUMEHSATHCS TOT/a,
KOT/la COTPYAHMK OyXrajatepud IOBTOPHO JOMYCTHJI OLIMOKY, NPHUBEIUIYIO K
(MHAHCOBBIM MOTEPSAM JUISl OPraHU3aIHH.

5.2.5. llpeacraBnsaTh pa3HOIJIacusi PyKOBOJMTEIO OpraHU3alldd B OTHOLIEHUH
BeJleHUs Oyxyuera.

5.2.6. PykoBOACTBOBaTbCs IHUCHMEHHBIMU PACIOPSDKEHUSIMU DPYKOBOIMTEILS
OpraHM3alMy B Cily4yae BO3HHUKHOBEHHMs Pa3HOIVIACUM MEXAY PYKOBOAMTEIEM H
IJIaBHBIM OyXrajTepoM B OTHOIIEHUM BeeHMs Oyxyuera.

5.2.7. TpeGoBanusi OyxraaTepuud B 4acTu Hopsiaka oGopMieHHs omepauui 1
IpeJICTaBlIeHus B OyXrajaTepuio HeOOXOAUMBIX JOKYMEHTOB U CBEIEHHUH SBIISIOTCS
00s13aTeIbHBIMU JIJISI BCEX IOJIpa3/IeIeHuil OpraHu3alyy.

6. OTBETCTBEHHOCTH
6.1. CorpyaHuku OyxrajaTepud HeCyT OTBETCTBEHHOCTb 3a HajUIexallee Hu
CBOCBpPEMEHHOE  BBIIIOJIHEHHWE  (YHKIUM,  I[PeJyCMOTPEHHBIX  HACTOSIIUM
IIOJIOXKEHUEeM, B Tpejenax OOs3aHHOCTEH, BO3JIOKEHHBIX Ha HUX JODKHOCTHBIMH
UHCTPYKIMSIMU ¥ HEMIOCPEJICTBEHHBIMU PYKOBOIUTEIISIMHU.



